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HEDRIE W, WAY

CeErmFIED PUELIC ACCOUNTAMNT

FE Taerra AVenus

Aexgndria, LA 71303
1B/ AAZ-THED
Caw s R1B/442-9455

Independent Accountant's Report

SABINE PARISH SCHOOL BOARD
Many, Loulsiana

] have performed the procedurss deccribad in the attached exhibits, which wers agreed
to by you, solaly to sssist you in adding credibility ta tha school sctivity Tunds for
the pariod ended June 30, 2001. This sngagement to spply agresd-upor procedures was

nerformed 1h sccordance with standards established by the American Instituts

Certified FPublic Accountsnts. The sufficiency of the procedures is solely the

~esponsibility of the 3abins parish Schoel Beoard. Consequantly, 1 maxe

r&presemtatimﬂregardiﬂgiﬂwasuffiaiﬁﬂcycﬁ’thaprmc&durasdeaﬁrﬁbﬁdir1theac¢ampanyiﬂg
swhibits either for the purpose Tor which this report has bean srepared or for any other

DUrpose.

My procedures ars described in the attached exhibits.

I was not engaged ©0 2Xpress an CpiInNien on the specified elements, accounts, or TLems .

dccordingly, 1 do not Sxpress any opinion on the school sctivity funds. Had [ performed
sdditions)l procedurss, otrner matters might have come To My sttention that would havs

hesn reported to you.

The contract betwsen the school board snd the &8cc
the report as on or befors December 31, Z2001. Bacausze of the workload of the
e e

cccountant's Tirm, the resport could not bs szed until January 17, 2002,

suntsnt anticipated & release date of

Thisz report is intended solely four tha Uuse of the Sabine Parish School Board and should
-0t be used by thoze who have not agreed to the procedures and taker responsibility for

fhe sufficiercy of the procedures for thelr PUrposss.

hjugﬂ&h-fbti ?4H%y

Haerbie W. Way

Certified Public Accountant
Al exandria, Loulsiana

January 17, £00%



Exhibit A

CONVERSE SCHOOL
Agreed-Upon Procedures and Findings

Jbtain May bank statements directly ftrom bank

No exceptions fTound.

Trace May deposits fto cash receipts Journal and

Jeneral ledger.

No exceptions fTound.

Trace two randomly selected deposits in each of
the previous months to cash recejpts journal
and general ledger.

Mo exceptions found.

1h
Lo

Trace two randomly selected cash receipts
2ach month from tThe cazh receijpts Journal
the bank statement to ensure receipts are

JepoElited on a dally Dasis.

Mo exceptions Tound.

Examine five randomly selected ticket
reconcillation forms for admission and gate

receipts. Trace cash collected to cash
racaelpts Journal.

No exceptions fTound.

Eandomly select five cash discursemants Trom
c2ach month and spply The Tollowing procedures:

Feview canceled cnecks for proper signatures
and appropriate endorsements.

Mo exceptions Tound.

Verify that the selected checks are supported
by & vendor invoice, or, when 1nvoices are not
availlable, by a properly approved pavment
voucher.

No exceptions fTound.

Verify that check supporting documents are
properly stamped to avold duplicate payments.

No exceptions fTound.

Detaermine that expenditures have peen fTormally

spproved Tor charge Lo Individusl Tunds and

check Lo see that proper distribution was made
Lo thosze Tunds.

No exceptions fTound.

Verify that expendituresz are poszted to the
cash disbursements journal on a tLimely baszsis.
Transactions posted oty the next day sre
considerad timely.

No exceptions fTound.

Examine checks written for amounts over &7.500
and ascertain 1f central offTice approval wWas
obtained.

Mo exceptions Tound

Verify tThat 311
bearing.

checking sccounts are interest

Mo e2xceptions found.

Lount petty cash funds and reconcile cash

expenditures receipts with the amount of the
or1ginal fund balance.

No exceptions fTound.

calculate the year-to-date grozs profit
percentzge on concession sales. Compare
resUl s with prior year Ccalculations and the

other schools year-to-date percentages.
[ngquire as Lo reasons for variances.

Frior year gross profift percentage was 20.559%
compared teo 31.04% for thiz yvear. Variance of
D.48% . No exceptions found.




CONVERSE SCHOOL
Agreed-Upon Procedures and Findings
Concluded

Exhibit A

Examine monthly financial reports and bank

reconciliations Tor two randomly selected

months to verifty that they are prepared on 3

timely bazis. I[ftems completaed by the Tfiftesnth

of the following month are considered timely. No exceptions fTound.

Fandomly select five Tixed assets loccated at
the zcnool and trace to The 1nventory records
maintainaed by The central ofTice. Mot applicable this cycle.

Fandomly select five Tixed assets inventory
records mgintained Dy the central office and
varify their existence of the assets. Mot applicable this cycle.




EXPN1D1T B

FEBARB SCHOOL
Agreed-Upon Procedures and Findings

Jbtain May bank statements directly ftrom bank

No exceptions fTound.

Trace May deposits fto cash receipts Journal and
Jeneral ledger.

No exceptions fTound.

Trace two randomly selected deposits in each of
the previous months to cash recejpts journal
and general ledger.

Mo exceptions found.

Trace two randomly selected cash receipts 1N
gach month from tThe cazh receijpts Journal to
the bank statement to ensure receipts are

JepoElited on a dally Dasis.

Mo exceptions Tound.

Examine five randomly selected ticket
reconcillation forms for admission and gate

receipts. Trace cash collected to cash
racaelpts Journal.

No exceptions fTound.

Eandomly select five cash discursemants Trom
c2ach month and spply The Tollowing procedures:

Feview canceled cnecks for proper signatures
and appropriate endorsements.

Mo exceptions Tound.

Verify that the selected checks are supported
by & vendor invoice, or, when 1nvoices are not
availlable, by a properly approved pavment
voucher.

No exceptions fTound.

Verify that check supporting documents are
properly stamped to avold duplicate payments.

No exceptions fTound.

Detaermine that expenditures have peen fTormally

spproved Tor charge Lo Individusl Tunds and

check Lo see that proper distribution was made
Lo thosze Tunds.

No exceptions fTound.

Verify that expendituresz are poszted to the
cash disbursements journal on a tLimely baszsis.
Transactions posted oty the next day sre
considerad timely.

No exceptions fTound.

Examine checks written for amounts over &7.500
and ascertain 1f central offTice approval wWas
obtained.

Mo exceptions Tound.

Verify that 311 checking accounts are interast
bearing.

Mo e2xceptions found.

Lount petty cash funds and reconcile cash

expenditures receipts with the amount of the
or1ginal fund balance.

$20 change fund - No exceptions found.

calculate the year-to-date grozs profit
percentzge on concession sales. Compare
resUl s with prior year Ccalculations and the

other schools year-to-date percentages.
[ngquire as Lo reasons for variances.

Frior year gross profift percentage wis 43,03
compared teo 44.12% for thiz vear., Variance
cincreasze) of 0.29%. No exceptions found.




FEBARB SCHOOL
Agreed-Upon Procedures and Findings
Concluded

EXNIDIT B

Examine monthly financial reports and bank

reconciliations Tor two randomly selected

months to verifty that they are prepared on 3

timely bazis. I[ftems completaed by the Tfiftesnth

of the following month are considered timely. No exceptions fTound.

Fandomly select five Tixed assets loccated at
the zcnool and trace to The 1nventory records
maintainaed by The central ofTice. Mot applicable this cycle.

Fandomly select five Tixed assets inventory
records mgintained Dy the central office and
varify their existence of the assets. Mot applicable this cycle.




EXR1D1T C

FLORIEN ELEMENTARY SCHOOL
Agreed-Upon Procedures and Findings

Jbtain May bank statements directly ftrom bank

No exceptions.

Trace May deposits fto cash receipts Journal and

Jeneral ledger.

No exceptions.

Trace two randomly selected deposits in each of
the previous months to cash recejpts journal

Mo exceptions.

and general ledger.
Trace two randomly selected cash receipts 1N
gach month from tThe cazh receijpts Journal to

the bank statement to ensure receipts are
JepoElited on a dally Dasis.

Mo exceptions.

Examine five randomly selected ticket
reconcillation forms for admission and gate

receipts. Trace cash collected to cash
racaelpts Journal.

No exceptions.

Eandomly select five cash discursemants Trom
c2ach month and spply The Tollowing procedures:

Feview canceled cnecks for proper signatures
and appropriate endorsements.

Mo excepltlons.

Verify that the selected checks are supported
by & vendor invoice, or, when 1nvoices are not
availlable, by a properly approved pavment
voucher.

No exceptions.

Verify that check supporting documents are
properly stamped to avold duplicate payments.

No exceptions.

Detaermine that expenditures have peen fTormally

spproved Tor charge Lo Individusl Tunds and

check Lo see that proper distribution was made
Lo thosze Tunds.

No exceptions.

Verify that expendituresz are poszted to the
cash disbursements journal on a tLimely baszsis.
Transactions posted oty the next day sre
considerad timely.

No exceptions.

Examine checks written for amounts over &7.500
and ascertain 1f central offTice approval wWas
obtained.

Verify tThat 311
bearing.

checking sccounts are interest

Mo sxceptions.

Lount petty cash funds and reconcile cash

expenditures receipts with the amount of the
or1ginal fund balance.

$la2l .10 caszh fund maintained as a chnange fTund
for vending machines. No exceptions.

calculate the year-to-date grozs profit
percentzge on concession sales. Compare
resUl s with prior year Ccalculations and the

other schools year-to-date percentages.
[ngquire as Lo reasons for variances.

Frior year gross profift percentage was £9.10%
compared teo Z7.78% fTor thiz vear., Variance
decreaze) of 1.32%. No exceptions found.




FLORIEN ELEMENTARY SCHOOL
Agreed-Upon Procedures and Findings
Concluded

EXR1D1T C

Examine monthly financial reports and bank

reconciliations Tor two randomly selected
months to verifty that they are prepared on 3
timely bazis. I[ftems completaed by the Tfiftesnth

of the following month are considered timely. No exceptions.

Fandomly select five Tixed assets loccated at
the zcnool and trace to The 1nventory records
maintainaed by The central ofTice. Mot applicable this cycle.

Fandomly select five Tixed assets inventory
records mgintained Dy the central office and
varify their existence of the assets. Mot applicable this cycle.




FLORIEN HIGH SCHOOL

Agreed-Upon Procedures and Findings

ExXh1bi1t D

Jbtain May bank statements directly ftrom bank

No exceptions.

Trace May deposits fto cash receipts Journal and
Jeneral ledger.

N o

axceptions.

Trace two randomly selected deposits in each of
the previous months to cash recejpts journal
and general ledger.

M o

axceptions.

Trace two randomly selected cash receipts 1N
gach month from tThe cazh receijpts Journal to
the bank statement to ensure receipts are

JepoElited on a dally Dasis.

Mo

axceptions.

Examine five randomly selected ticket
reconcillation forms for admission and gate

receipts. Trace cash collected to cash
racaelpts Journal.

N o

axceptions.

Eandomly select five cash discursemants Trom
c2ach month and spply The Tollowing procedures:

Feview canceled cnecks for proper signatures
and appropriate endorsements.

MO

axCceptions.

Verify that the selected checks are supported
by & vendor invoice, or, when 1nvoices are not
availlable, by a properly approved pavment
voucher.

N o

axceptions.

Verify that check supporting documents are
properly stamped to avold duplicate payments.

N o

axceptions.

Detaermine that expenditures have peen fTormally

spproved Tor charge Lo Individusl Tunds and

check Lo see that proper distribution was made
Lo thosze Tunds.

N o

axceptions.

Verify that expendituresz are poszted to the
cash disbursements journal on a tLimely baszsis.
Transactions posted oty the next day sre
considerad timely.

N o

axceptions.

Examine checks written for amounts over &7.500
and ascertain 1f central offTice approval wWas
obtained.

L

axceptions.

Verify that 311 checking accounts are interast
bearing.

Mo

axceptions.

Lount petty cash funds and reconcile cash

expenditures receipts with the amount of the
or1ginal fund balance.

N o

axceptions.




ExXh1bi1t D

FLORIEN HIGH SCHQOL
Agreed-Upon Procedures and Findings
Concluded

Lalculate the year-fo-dste gross profit

cercentage on concession sales. LCompare
FesUlts with prior year Ccalculations and the
other schools year-to-dagte percentages.
[ngquire as Lo reasons for variances.

Frior yesr gross profit percentage was 29.44%

compared to l15.23% for thisz vear. Variance
(decreaze) of 14 22% 13 not within the 5%
range a:z eztablizhed by =s=chool board. This
varilance results from an increasze 1n the cost
of concession 1tems without 3 corresponding
Theresgse 1n selling prices. Additiconally.
concessions for athletic eavents have beean
Cransfterred to the various school clubs.

Examine monthly Tinancial reports and bank
reconciligtions Tor two randomly selected

months to verify that they are prepared on a

timely basis. Items completed by the Tifteanth
of Lhe following month sre considered timely.

Mo exceptions.

Fandomly select five fixed assets located at

the zchool and trace Lo the Tnventory records
maintained by the ceantral office.

Not applicable this cycle.

Handomly select five fixed assets 1nventory
records maintained by the central office and

vearitTy thelr existence of the gsszets.

Mot applicable this cycle.




Exhibit E
MANY ELEMENTARY SCHOOL

Agreed-Upon Procedures and Findings

Jbtain May bank statements directly ftrom bank No exceptions.

Trace May deposits fto cash receipts Journal and

Jeneral ledger. No exceDLions.

Trace two randomly selected deposits in each of
the previous months to cash recejpts journal

and general ledger. Mo exceptions.

Trace two randomly selected cash receipts 1N
gach month from tThe cazh receijpts Journal to
the bank statement to ensure receipts are

JepoElited on a dally Dasis. Mo exceptions.

Examine five randomly selected ticket
reconcillation forms for admission and gate

receipts. Trace cash collected to cash

racaelpts Journal. Not Applicable 3t this school.

c2ach month and spply The Tollowing procedures:

Feview canceled cnecks for proper signatures

and appropriate endorsements. Mo excepltlons.

Verify that the selected checks are supported
by & vendor invoice, or, when 1nvoices are not
availlable, by a properly approved pavment

vouchear, No exceptions.

Verify that check supporting documents are

properly stamped to avold duplicate payments. No exceptions.

Detaermine that expenditures have peen fTormally

spproved Tor charge Lo Individusl Tunds and

check Lo see that proper distribution was made
Lo thosze Tunds.

No exceptions.

Verify that expendituresz are poszted to the
cash disbursements journal on a tLimely baszsis.
Transactions posted oty the next day sre

considerad timely. No exceptions.

Examine checks written for amounts over &7.500
and ascertain 1f central offTice approval wWas
obtained.

| Eandomly select five cash discursemants Trom |

Mo exceptions.

Verify that 311 checking accounts are interast
bearing. Mo sxceptions.

Lount petty cash funds and reconcile cash
expenditures receipts with the amount of the

or1ginal fund balance. No exceptions.

calculate the year-to-date grozs profit
percentzge on concession sales. Compare
resUl s with prior year Ccalculations and the

other schools year-to-date percentages.
[ngquire as Lo reasons for variances.

Frior year gross profift percentage was 447 1%
compared teo 41.%9% for thiz vear., Variance
(Decreaze) of 2.72%. No exceptions.
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MANY ELEMENTARY SCHOOL
Agreed-Upon Procedures and Findings
Concluded

EXPh1D1T E

Examine monthly financial reports and bank

reconciliations Tor two randomly selected
months to verifty that they are prepared on 3
timely bazis. I[ftems completaed by the Tfiftesnth

of the following month are considered timely. No exceptions.

Fandomly select five Tixed assets loccated at
the zcnool and trace to The 1nventory records
maintainaed by The central ofTice. Mot applicable this cycle.

Fandomly select five Tixed assets inventory
records mgintained Dy the central office and
varify their existence of the assets. Mot applicable this cycle.

11




EXh1b1tT F

MANY JUNIQOR HIGH SCHQOL
Agreed-Upon Procedures and Findings

Jbtain May bank statements directly ftrom bank

No exceptions.

Trace May deposits fto cash receipts Journal and

Jeneral ledger.

No exceptions.

Trace two randomly selected deposits in each of
the previous months to cash recejpts journal

Mo exceptions.

and general ledger.
Trace two randomly selected cash receipts 1N
gach month from tThe cazh receijpts Journal to

the bank statement to ensure receipts are
JepoElited on a dally Dasis.

Mo exceptions.

Examine five randomly selected ticket
reconcillation forms for admission and gate

receipts. Trace cash collected to cash
racaelpts Journal.

Ticket reconciliation forms are being usad,
but these forms are noft being properly

completed which results in the Tnability to
dJetermine 17 the funds are being properly
received and recorded. Deficienciess include
not 1dentifying beginning ticket number,
sdmiszion price, etc. EReports not be2ing
approved by the principal of the school.

Fandomly select Tive Ccash distursements Trom
cach month and apply the following procedures:

Feview Ccgnceled checks Tor proper signatures
and appropriate endorsements.

No excepfions.

Verify that the selected ¢
by 3 vendor invoice, or, W
availlable, by a properly 3
voluchear.

necks are zupported
nen inveices sre not
oproved payvment

Mo exceptions.

VerifTy That check supporting documents gre
properly stamped to avold duplicate payments.

Mo exceptions.

aftarmine that expendiftures have bDeen fTormally

approved for charge fto individual funds and
check to see tnat proper 4distribution was made
Lo those Tunds.

Mo exceptions.

Verify that expenditures are posted to the
caszh disbursements Journal on a timely basis.
Transactions posted by the next day are
considered Timely.

Mo exceptions.

Examine chnecks written for amounts over §7.500
and ascertsin 1f central office approvel was
abtained.

No exceptions.

Verify that a1l
bearing.

checking accounts are 1nterest

No exceptions.

count petty cash funds and reconcile cash

axpenditures receipts with the amount of tne
original Tund bsglance.

Mo excepltlons.

1z




EXRI0IT F

MANY JUNIOR HIGH SCHOOL

Agreed-Upon Procedures and Findings
Concludaed

talculate the year-fto-date groszs profit
percentage on concession saleas. Compare
rezllts with prior vear Calculations and the
ather schools year-to-date percentages.
[ngquire as Lo reasons for variances.

Frior vear gross profit percentage was 34.25%

compared to 39.67% for this year. Varliance
Lingrease) of &.42% 185 not within the &% range

a5 #stablished by =chool board. The increase
s attributable to an 1ncreasze 1n the salling
prices of certain concession 1tems.

Examine monthly Tinancial reports and bank
reconciliations Tor two randomly selected

months to verify that they are prepared on &
Cimely basis. I[tems completed by the T1TLazenth

of the following month are consideraed timely.

Mo exceptions.

Fandomly select Tive Tixed agssets 1ocated at
the school and trace to the fnventory records

maintained oy the central office.

Not applicable this cycle.

Fandomly select five Tixed aszsets inventory
records maintained by the central office and

verify their existence of the sszets.

13

Mot applicable this cycle.




MANY SENIOR HIGH SCHOOL

Agreed-Upon Procedures and Findings

EXRTIDIT G

Jbtain May bank statements directly ftrom bank

No exceptions.

Trace May deposits fto cash receipts Journal and
Jeneral ledger.

N o

axceptions.

Trace two randomly selected deposits in each of
the previous months to cash recejpts journal
and general ledger.

M o

axceptions.

Trace two randomly selected cash receipts 1N
gach month from tThe cazh receijpts Journal to
the bank statement to ensure receipts are

JepoElited on a dally Dasis.

Mo

axceptions.

Examine five randomly selected ticket
reconcillation forms for admission and gate

receipts. Trace cash collected to cash
racaelpts Journal.

N o

axceptions.

Eandomly select five cash discursemants Trom
c2ach month and spply The Tollowing procedures:

Feview canceled cnecks for proper signatures
and appropriate endorsements.

MO

axCceptions.

Verify that the selected checks are supported
by & vendor invoice, or, when 1nvoices are not
availlable, by a properly approved pavment
voucher.

N o

axceptions.

Verify that check supporting documents are
properly stamped to avold duplicate payments.

N o

axceptions.

Detaermine that expenditures have peen fTormally

spproved Tor charge Lo Individusl Tunds and

check Lo see that proper distribution was made
Lo thosze Tunds.

N o

axceptions.

Verify that expendituresz are poszted to the
cash disbursements journal on a tLimely baszsis.
Transactions posted oty the next day sre
considerad timely.

N o

axceptions.

Examine checks written for amounts over &7.500
and ascertain 1f central offTice approval wWas
obtained.

L

axceptions.

Verify that 311 checking accounts are interast
bearing.

Mo

axceptions.

Lount petty cash funds and reconcile cash

expenditures receipts with the amount of the
or1ginal fund balance.

N o

axceptions.

14



EXRTIDIT G

MANY SENIOR HIGH SCHQOL
Agreed-Upon Procedures and Findings
Concluded

Lalculate the year-fo-dste gross profit

cercentage on concession sales. LCompare
FesUlts with prior year Ccalculations and the
other schools year-to-dagte percentages.
[ngquire as Lo reasons for variances.

Frior yesr gross profit percentage was 15.49%

compared to 24.59% for thisz vear. Variance
cincrease) of 6.41% 75 not within the 5% range
establizhed by school Dboard. The incresse in
gross profit percentages results from the
zharing of revenue with clubs within the
zchool and noet charging the transfer to cost
of goods sold as was done in prior yvears.

Examine monthly financial reports and bank
racongcilliations fTor two randomly selectead
months to verifty that they are prepared on g
timely bazis. I[ftems completed by the fifteanth

2T fLhe following month are considered Timely.

No exceptions.

Fandomly select five Tixed aszsets located at
the =chool and trace Lo the Tnventory records

maintained by the centrsl office.

Not applicable thisg cycle.

Fandomly select Tive Ti1xed assets inventory
records maintained by the central office and

verify tThelr gxistence of the gssets.

15

Not applicable this cycle.




EXR1D1T H

NEGREET SCHQOL
Agreed-Upon Procedures and Findings

Jbtain May bank statements directly ftrom bank

No exceptions.

Trace May deposits fto cash receipts Journal and

Jeneral ledger.

No exceptions.

Trace two randomly selected deposits in each of
the previous months to cash recejpts journal

Mo exceptions.

and general ledger.
Trace two randomly selected cash receipts 1N
gach month from tThe cazh receijpts Journal to

the bank statement to ensure receipts are
JepoElited on a dally Dasis.

Mo exceptions.

Examine five randomly selected ticket
reconcillation forms for admission and gate

receipts. Trace cash collected to cash
racaelpts Journal.

No exceptions.

Eandomly select five cash discursemants Trom
c2ach month and spply The Tollowing procedures:

Feview canceled cnecks for proper signatures
and appropriate endorsements.

Mo excepltlons.

Verify that the selected checks are supported
by & vendor invoice, or, when 1nvoices are not
availlable, by a properly approved pavment
voucher.

No exceptions.

Verify that check supporting documents are
properly stamped to avold duplicate payments.

No exceptions

Determine that expenditures have pasa

spproved Tor charge To Tndividusal TU

check Lo see that proper distributio
Lo thosze Tunds.

o formally

nds and
T wW3s made

No exceptions

Verify that expendituresz are poszted to the
cash disbursements journal on a tLimely baszsis.
Transactions posted oty the next day sre
considerad timely.

No exceptions.

Examine checks written for amounts over &7.500
and ascertain 1f central offTice approval wWas
obtained.

Verify tThat 311
bearing.

checking sccounts are interest

Mo sxceptions.

Lount petty cash funds and reconcile cash

expenditures receipts with the amount of the
or1ginal fund balance.

Fetty caszh change fund 18 no longer being
maintained at the school.

calculate the year-to-date grozs profit
percentzge on concession sales. Compare
resUl s with prior year Ccalculations and the

other schools year-to-date percentages.
[ngquire as Lo reasons for variances.

aross profit 1ncreased by approximately O_043E
from the pricor year.

16




NEGREET SCHQOL
Agreed-Upon Procedures and Findings
Concluded

EXR1D1T H

Examine monthly financial reports and bank

reconciliations Tor two randomly selected
months to verifty that they are prepared on 3
timely bazis. I[ftems completaed by the Tfiftesnth

of the following month are considered timely. No exceptions.

Fandomly select five Tixed assets loccated at
the zcnool and trace to The 1nventory records
maintainaed by The central ofTice. Mot applicable this cycle.

Fandomly select five Tixed assets inventory
records mgintained Dy the central office and
varify their existence of the assets. Mot applicable this cycle.

17




PLEASANT HILL SCHOOL

Agreed-Upon Procedures and Findings

EXPRT1DTT 1

Jbtain May bank statements directly ftrom bank

No exceptions.

Trace May deposits fto cash receipts Journal and
Jeneral ledger.

N o

axceptions.

Trace two randomly selected deposits in each of
the previous months to cash recejpts journal
and general ledger.

M o

axceptions.

Trace two randomly selected cash receipts 1N
gach month from tThe cazh receijpts Journal to
the bank statement to ensure receipts are

JepoElited on a dally Dasis.

Mo

axceptions.

Examine five randomly selected ticket
reconcillation forms for admission and gate

receipts. Trace cash collected to cash
racaelpts Journal.

N o

axceptions.

Eandomly select five cash discursemants Trom
c2ach month and spply The Tollowing procedures:

Feview canceled cnecks for proper signatures
and appropriate endorsements.

MO

axCceptions.

Verify that the selected checks are supported
by & vendor invoice, or, when 1nvoices are not
availlable, by a properly approved pavment
voucher.

N o

axceptions.

Verify that check supporting documents are
properly stamped to avold duplicate payments.

N o

axceptions.

Detaermine that expenditures have peen fTormally

spproved Tor charge Lo Individusl Tunds and

check Lo see that proper distribution was made
Lo thosze Tunds.

N o

axceptions.

Verify that expendituresz are poszted to the
cash disbursements journal on a tLimely baszsis.
Transactions posted oty the next day sre
considerad timely.

N o

axceptions.

Examine checks written for amounts over &7.500
and ascertain 1f central offTice approval wWas
obtained.

L

axceptions.

Verify that 311 checking accounts are interast
bearing.

Mo

axceptions.

Lount petty cash funds and reconcile cash

expenditures receipts with the amount of the
or1ginal fund balance.

N o

axceptions.

18



PLEASAN

EXPRT1DTT 1

HILL SCHOOL

Agreed-Upon Procedurses and Findings
Concludaed

calculate the year-to-date gross profit
parcentszge on concession sales. Lompare
rezllts with prior year Ccalculations and the
ather schools year-to-date percentages.
Inquire as Lo reaszons Tor variancas.

Frior wvesr gross protTit percentage was 31.42%
compared to 26.16% for this year. Variance
decrease) of G.26% 175 not within the &% range
3z established by =chool board. Variance
related to 1ncreasze ¢o0sts O cCconcession 1tems
WitThout corresponding 1ncreasze 1n 5211104

Drices.

Examine monthly financial reports and bank
Fecongilliations fTor two randomly selectead
months Lo veriTy That They are prepared on g
timely basis. Iftems completad by the fifteaanth
of Lthe following manth are considered timely.

No exceptions.

Fandomly zelect Tive fixed aszsets located at

the scheool and trage to TLhe Tnventory records
maintained bty the central office.

Mot applicable this cycle.

FEandomly select five Tixed azsets inventory

records maintained oy the central office and
variTy their existance of the assets.

19
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ZWOLLE ELEMENTARY SCHOOL
Agreed-Upon Procedures and Findings

EXh1b1tT J

Jbtain May bank statements directly ftrom bank

No exceptions.

Trace May deposits fto cash receipts Journal and
Jeneral ledger.

No exceptions.

Trace two randomly selected deposits in each of
the previous months to cash recejpts journal
and general ledger.

Mo exceptions.

Trace two randomly selected cash receipts 1N
gach month from tThe cazh receijpts Journal to
the bank statement to ensure receipts are

JepoElited on a dally Dasis.

Mo exceptions.

Examine five randomly selected ticket
reconcillation forms for admission and gate

receipts. Trace cash collected to cash
racaelpts Journal.

Not Applicable 3t this school.

Eandomly select five cash discursemants Trom
c2ach month and spply The Tollowing procedures:

Feview canceled cnecks for proper signatures
and appropriate endorsements.

MO

axCceptions.

Verify that the selected checks are supported
by & vendor invoice, or, when 1nvoices are not
availlable, by a properly approved pavment
voucher.

N o

axceptions.

Verify that check supporting documents are
properly stamped to avold duplicate payments.

N o

axceptions.

Detaermine that expenditures have peen fTormally

spproved Tor charge Lo Individusl Tunds and

check Lo see that proper distribution was made
Lo thosze Tunds.

N o

axceptions.

Verify that expendituresz are poszted to the
cash disbursements journal on a tLimely baszsis.
Transactions posted oty the next day sre
considerad timely.

N o

axceptions.

Examine checks written for amounts over &7.500
and ascertain 1f central offTice approval wWas
obtained.

L

axceptions.

Verify that 311 checking accounts are interast
bearing.

Mo

axceptions.

Lount petty cash funds and reconcile cash

expenditures receipts with the amount of the
or1ginal fund balance.

Not applicable 3t this school.

at



Exnibit J

ZWOLLE ELEMENTARY SCHOOL

Agreed-Upon Procedures and Findings
Concluded

Calculate the yaar-fto-dazte gross profit
percentsge on concession sales. Compare
reslts with prior year calculationg and the
aother schools year-to-date percentages.
Ingquire as to reasons fTor variances.

Frior year gross profit percentage wasg 26.06%

compared to 40.30% for this year. Variance
(increazey of 14.24%, which 78 not within the
"% range as established by school board, was

due to an increasze in the selling price of
various Ttems to compensate Tor the 1ncregse
in the purchase price.

Examine monthly financizl reports and bank
raconciliations for two randomly selected
months to verity that they areg prepared on s
timely basise. Items completed by the fiftasnth
of the Tollowing month are considersed Timely.

No excaptions.

Randomly select five fixed assets located at

the school and trace to the inventory records
maintained by the central office.

Mot applicable this cyole.

FRandomly selact Tive fixed assets inventary
recotrds maintained oy the central office and
verity their existence of the gssets.

{
l
l
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ZWOLLE INTERMEDIATE SCHOOL
Agreed-Upon Procedures and Findings

EXR1D1T K

Jbtain May bank statements directly ftrom bank

No exceptions.

Trace May deposits fto cash receipts Journal and
Jeneral ledger.

N o

axceptions.

Trace two randomly selected deposits in each of
the previous months to cash recejpts journal
and general ledger.

M o

axceptions.

Trace two randomly selected cash receipts 1N
gach month from tThe cazh receijpts Journal to
the bank statement to ensure receipts are

JepoElited on a dally Dasis.

Mo

axceptions.

Examine five randomly selected ticket
reconcillation forms for admission and gate

receipts. Trace cash collected to cash
racaelpts Journal.

N o

axceptions.

Eandomly select five cash discursemants Trom
c2ach month and spply The Tollowing procedures:

Feview canceled cnecks for proper signatures
and appropriate endorsements.

MO

axCceptions.

Verify that the selected checks are supported
by & vendor invoice, or, when 1nvoices are not
availlable, by a properly approved pavment
voucher.

N o

axceptions.

Verify that check supporting documents are
properly stamped to avold duplicate payments.

N o

axceptions.

Detaermine that expenditures have peen fTormally

spproved Tor charge Lo Individusl Tunds and

check Lo see that proper distribution was made
Lo thosze Tunds.

N o

axceptions.

Verify that expendituresz are poszted to the
cash disbursements journal on a tLimely baszsis.
Transactions posted oty the next day sre
considerad timely.

N o

axceptions.

Examine checks written for amounts over &7.500
and ascertain 1f central offTice approval wWas
obtained.

L

axceptions.

Verify that 311 checking accounts are interast
bearing.

Mo

axceptions.

Lount petty cash funds and reconcile cash

expenditures receipts with the amount of the
or1ginal fund balance.

School

maintains a 25 change fund.
No exceptions.
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EXR1D1T K

ZWOLLE INTERMEDIATE SCHOOL
Agreed-Upon Procedures and Findings
Concluded

calculate the year-to-date gross profit
percentzge on concession sales. Compare
FesUlts with prior year Ccalculations and the
other schools year-to-date percentages.
[ngquire as Lo reasons for variances.

Frior year gross profit percentage was S5 .652%

compared to 47 .1%% for this yvear. Variance
(decrease) of G.36%,. which 15 not within the
5% range as 2stsblished by school Doard., was

due to an increass in the purchase price of

various 1tems without an i1ncrease 7n the
z2]l11ng price.

Examineg monthly Tinancial reports and bank

reconcilliations for two randomly selacted
months to verifty that they are prepared on &
Cimely baszis. Items complieted Dy the TiTtaenih
of the following month sare considered timely.

Mo exceptions.

Eandomly select five fixed gszets located at
tne zcnocl and trace to The inventory records
maintained by the cantral office.

Not applicable this cycle.

Fandomly select Tive Tixed assats inventory
recOPds maintained by the central office and
verify thejr existence of the assets.

2

Mot applicable this cycle.




EXPR1D1T L

ZWALLE HIGH SCHOOL
Agreed-Upon Procedures and Findings

Jbtain May bank statements directly ftrom bank

No exceptions.

Trace May deposits fto cash receipts Journal and

Jeneral ledger.

No exceptions.

Trace two randomly selected deposits in each of
the previous months to cash recejpts journal

Mo exceptions.

and general ledger.
Trace two randomly selected cash receipts 1N
gach month from tThe cazh receijpts Journal to

the bank statement to ensure receipts are
JepoElited on a dally Dasis.

Mo exceptions.

Examine five randomly selected ticket
reconcillation forms for admission and gate

receipts. Trace cash collected to cash
racaelpts Journal.

No exceptions.

Eandomly select five cash discursemants Trom
c2ach month and spply The Tollowing procedures:

Feview canceled cnecks for proper signatures
and appropriate endorsements.

Mo excepltlons.

Verify that the selected checks are supported
by & vendor invoice, or, when 1nvoices are not
availlable, by a properly approved pavment
voucher.

No exceptions.

Verify that check supporting documents are
properly stamped to avold duplicate payments.

No exceptions.

Detaermine that expenditures have peen fTormally

spproved Tor charge Lo Individusl Tunds and
check Lo see that proper distribution was made
Lo thosze Tunds.

No exceptions.

Verify that expendituresz are poszted to the
cash disbursements journal on a tLimely baszsis.
Transactions posted oty the next day sre
considerad timely.

No exceptions.

Examine checks written for amounts over &7.500
and ascertain 1f central offTice approval wWas
obtained.

Mo exceptions.

Verify tThat 311
bearing.

checking sccounts are interest

Mo sxceptions.

Lount petty cash funds and reconcile cash

expenditures receipts with the amount of the
or1ginal fund balance.

The scnool, 1n prior years maintained a $25.00

change fund. This fund was cleoszed during the
200072001 =chool year.

calculate the year-to-date grozs profit
percentzge on concession sales. Compare
resUl s with prior year Ccalculations and the

other schools year-to-date percentages.
[ngquire as Lo reasons for variances.

Frior year gross profit percentsge was 34.70%

compared to 29%.&1l% Tor this year. Variance
cincrease) of 4_91% 15 within the %% range as
aztablished oy school Doard.
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ZWALLE HIGH SCHOOL
Agreed-Upon Procedures and Findings
Concluded

EXPR1D1T L

Examine monthly financial reports and bank

reconciliations Tor two randomly selected
months to verifty that they are prepared on 3
timely bazis. I[ftems completaed by the Tfiftesnth

of the following month are considered timely. No exceptions.

Fandomly select five Tixed assets loccated at
the zcnool and trace to The 1nventory records
maintainaed by The central ofTice. Mot applicable this cycle.

Fandomly select five Tixed assets inventory
records mgintained Dy the central office and
varify their existence of the assets. Mot applicable this cycle.
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